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DQP/fcHS-69/123 
10 July \3(rj 


MEMORANDUM FOR: CIA Records Monagewant Board 

SUBJECT ; Quarterly Report - Records Center Purge 


1. The purge of useless records continued In the Clandestine 
Service during the past quarter. Additional emphasis was placed upon 
the review of those records which will permit the greatest reduction 

of CS paper. A new project was Initiated which calls for a document-oy~ 
document review of certain non- I ndexed material held at the Records 
Center. The &DP , In his memorandum to staff and division chiefs on 
this project, directed that they push the purge with greater vigor. 

He asked that each component complete the review of Its records by t >o 
end of the year so that they can certify that all non-essential records 
have been destroyed. 

2. Feasibility studies are continuing on possible microfilm 
and microfiche applications to the problems of Inactive records storage. 

It Is anticipated that these studies will eventually lead to Increased 
efficiency In records recovery as well as saving space at the Records 
Center and In the Headquarter* building. There will be no Immediate 

or dramatic space saving because the feasibility studies will take con- 
siderable time and Intensified document photography will Increase manpower 
requirements. 

3. Many CS components conduct a continuing review of their paper. 
In thl* quarter this has led to the destruction of approximately hOQ feet 
of unofficial records which would normally have been sent to the Records 
Center for at least two years. TS0 with 200 feet and CA Staff with 6/ 
feat wore among tl«s leaders In this regard. 

k* The new program to review and purge non- Indexed documents 
accounted for nearly half (122 feet) of the 273 feet of records which 
ware destroyed. There remain soma 16A1 feet of this material to r ®vlaw 
on an individual document basis. Statistics so far Indicate that yl4 
©f the material reviewed has been authorized for destruction. Attach- 
ment A presents the results of the purge effort during this quarter ami 
cumulative figures. Attachment 8 depicts the results of the nort-lndexod 
document review. 
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